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WVRA General Conference Information for Exhibitor

Conference Date:


November 19-20, 2015
Place:  




The Greenbrier – Exhibit Hall

Tables:




8' x 30" (Electricity Available)

Technical Needs:



Phone/internet arranged by vendor through 

                                                           The Greenbrier sales office


(304-536-7837)

*Exhibit Set Up:
 

2:00 p.m. - 5:00 p.m., Wednesday, Nov. 18
*Exhibit Hall Schedule    
8:00 a.m. - 5:00 p.m., Thursday, Nov. 19





7:00 - 2:30 p.m., Friday, Nov. 20
*Exhibits Dismantled:
   
By 5:00 p.m. on Friday Nov. 20
* Times listed are tentative – check nearer to conference date 
/Check at the Service Entrance for directions to Exhibit Hall loading and           unloading area.

/Exhibitors are asked to indicate on the table registration form any special needs such as wall space (unavailable unless the floor plan is changed) and/or affiliate company table space.

/Tables will be labeled with company names. 

/Door prizes are to be given out by exhibitors at their table or given to Hospitality Co-Chairs: Janet Foss or Viki Caldwell for distribution at the closing session.

/Exhibit fees cannot be returned after October 16, 2015.


MERCHANDISE FORWARDING:
All packages should be mailed to:

                  Guest Name & Company, WVRA Exhibits

                  Attention: Bibbs Tolley, Porter 

                  300 West Main Street

                  White Sulphur Springs, WV 24986
VENDOR INLOAD & OUTLOAD

All exhibitors are to unload their materials through the Exhibit Hall loading area. If traveling on Interstate 64 from Lewisburg the guests should stop at the first security gate on the left. This is located between the Clinic and before the main entrance to the resort. The guests are to tell the security guard that they are an exhibitor for WV Reading Association. He/She will then direct them to the unloading area. 

You may setup beginning at 2:00 p.m. on Wednesday, November 18, 2015, or by 8:00 a.m. on Thursday, November 20, 2015.  Exhibits open at 8:00 a.m. on Thursday and close at 5:00 p.m.    Exhibits will open on Friday, November 20 at 7:00 a.m. and close at 2:30 p.m.

In order to ease congestion on Friday afternoon, Edward “Bibbs” Tolley, Greenbrier Porter, will be handing out passes to exhibitors that are completely packed. The exhibitors will have to show this pass to security to receive admittance to the loading area. 

Please note that the loading area is a smoke free area.

All packages should be mailed to:

                          Guest Name & Company, WVRA Exhibits
                          Attention: Bibbs Tolley, Porter
                          300 West Main Street

                          White Sulphur Springs, WV 24986
There is air service for both Fed Ex and UPS. UPS Ground also delivers to the resort but the guests are responsible to contact UPS directly for pickup. They must also provide their own shipping labels. DHL Express USA does not deliver to the resort.

Your table(s) assignment is: _TBA_    

Any questions don’t hesitate to call 1-304-736-5839 or e-mail me at:  franread@aol.com  

Frances Horton             WVRA Exhibit Co-Chairs
Brenda Chadwell

